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JOB APPLICATION FORM
	Position Applied For
	


GUIDANCE

The Bridge (East Midlands) will decide who to invite to interview on the basis of the information candidates provide within the online Application Form. Candidates should, therefore, try to provide sufficient information to enable the organisation to understand how they meet the requirements of the post. It is important that candidates provide an answer to every question.

Please note that an identifying information (name, date of birth, address, equality and diversity information etc.) will be removed prior to short listing candidates, to ensure objectivity. Please do not include any other supporting material as this will not be read in relation to this recruitment procedure.
	PERSONAL INFORMATION

	Title
	

	First Name
	

	Surname
	

	Email Address
	

	Telephone
	

	NI/Passport Number
	

	Street Address
	

	City/Town
	

	County
	

	Postcode
	

	Do you have the right to live and work in the UK?
	

	If you do not have the right to take up employment in the UK, would you wish us to assist you in applying for the right to work?
	

	REFERENCES

	Please give details of two referees, one of who should be your current or most recent employer or, if this is an application for your first job, your schoolteacher or higher / further education lecturer. Please note, references will not be taken up until an offer of employment is made.

	Referee One

	Full Name
	

	Position
	

	Organisation
	

	Company
	

	Email
	

	Referee Two

	Full Name
	

	Position
	

	Organisation
	

	Company
	

	Email
	

	CURRENT EMPLOYER

	Company
	

	Postcode
	

	Position Held
	

	Salary
	

	Date Started
	

	Brief Description of Duties

	

	PREVIOUS OR ADDITIONAL WORK EXPERIENCE

	Please provide information of all previous employment (up to four) including voluntary work and starting with the most recent.

	Previous Employment/Work Experience One

	Company
	

	Position
	

	Date From
	

	Date To
	

	Reason for Leaving
	

	Previous Employment/Work Experience Two

	Company
	

	Position
	

	Date From
	

	Date To
	

	Reason for Leaving
	

	Previous Employment/Work Experience Three

	Company
	

	Position
	

	Date From
	

	Date To
	

	Reason for Leaving
	

	Previous Employment/Work Experience Four

	Company
	

	Position
	

	Date From
	

	Date To
	

	Reason for Leaving
	

	EDUCATION AND TRAINING

	Please provide all information about education and training, since the age of 11. Please include all qualifications, including those gained since starting work. Please note that if a candidate is appointed to this role, they will be required to bring evidence of qualifications.

	Education/Training Provider One

	Organisation
	

	Date From
	

	Date To
	

	Qualification
	

	Education/Training Provider Two

	Organisation
	

	Date From
	

	Date To
	

	Qualification
	

	Education/Training Provider Three

	Organisation
	

	Date From
	

	Date To
	

	Qualification
	

	Education/Training Provider Four

	Organisation
	

	Date From
	

	Date To
	

	Qualification
	

	Details of any other qualifications or training undertaken

	

	OTHER INFORMATION

	Rehabilitation of Offenders Act 1974

	Essentially, unless an exception applies, a person who has been convicted of a criminal offence but who does not re-offend during a specified period from the date of conviction (the rehabilitation period) is considered to be rehabilitated and their conviction becomes spent.  Unless an exception applies, you are entitled to declare having a clean record. During the rehabilitation period, the conviction is unspent, and should be disclosed in response to our request.

	Do you have any conviction for fraud or theft, violence or drugs, other than those regarded under the Rehabilitation of Offenders Act 1971 as spent?
	

	If yes, please give details and dates below

	

	Driving and Transportation

	If it is stated that the ability to drive and own a car is an essential requirement for this job role, and you do not declare that you own a car, you will not be shortlisted for interview.

	Do you have a full driving licence?
	

	Do you have any current endorsements?
	

	Do you own a car that you can use for the purposes of this job role?
	

	Other/Special Arrangements

	How many weeks/months’ notice do you have to give your current employer?
	

	An interview will be grant to any disabled person who meets the criteria wihtin the Person Specification.  Are you entitled to an interview under these provisions?
	

	If yes, please give details of any special arrangements you would require to attend an interview

	

	SKILLS AND EXPERIENCE

	This is your opportunity to tell us about yourself and how you best fit the requirements of the job. In order to be shortlisted for an interview, you need to demonstrate how you meet the first ten criteria listed in the person specification contain within the job profile.  When describing your experience, it can be a good idea to give an example of real-life situations/examples which demonstrate your ability to perform certain tasks. When completing this section, you may want to think about any experience, skills, knowledge or competencies which you have developed in your domestic life that can be transferred usefully into the workplace.

	CRITERIA 1

	

	CRITERIA 2

	

	CRITERIA 3

	

	CRITERIA 4

	

	CRITERIA 5

	

	CRITERIA 6

	

	CRITERIA 7

	

	CRITERIA 8

	

	CRITERIA 9

	

	CRITERIA 10

	

	EQUALITY AND DIVERSITY MONITORING

	The Bridge (East Midlands) aims to be an equal opportunity employer. In accordance with organisation policy & legislation which promotes equality of opportunity the organisation monitors applications for employment in respect of protected characteristics. 
In order for The Bridge (East Midlands) to monitor the effectiveness of its policy (and for no other reason), you are asked to provide the information requested below. This information is confidential and will be detached from your application from when it is received.

	Date of Birth
	

	Current Age
	

	Gender
	

	Does you gender identity match you sex as registered at birth?
	

	Sexual Orientation
	

	Ethnicity
	

	Religion
	

	Disability
	

	Where did u see the vacancy advertised?
	

	DECLARATION

	I declare that to the best of my knowledge the information on this application is true. I understand that any failure to disclose information, or any attempt to mislead may, if I am appointed, lead to disciplinary (dismissal) action being taken. 

I can meet the requirements, including working hours & availability, set out in the accompanying information. I understand that any offer of employment will be subject to satisfactory references and disclosure and barring service checks.

I understand that by submitting this application form, The Bridge (East Midlands) will process my personal and special category personal data having due regard for the Data Protection Principles as outlined in the Data Protection Act 2018.

Candidates are encouraged to read The Bridge (East Midlands) Privacy Notice which outlines how the organisation collects, processes, stores and erases personal and special category personal data, this can be found on the organisation’s website.

	Full Name
	

	Signature
	
	Date
	


Please return this completed job application form to HR@thebridge-eastmidlands.org.uk 
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